
Sirsi Fund cycle procedures 
 

The following basic fund procedure outlines how to review your Liaison Fund.  For more 
detailed instructions refer to the SIRSI help screens 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In the Common Task Pane 
select Display Fund 

In maintenance branch click 

onto the drop down box and 

select Chadstone 

In display branch enter 

Chadstone. 

In the fiscal cycle use the drop 

down box to enter the current 

year or your preferred cycle 

You can select various display check boxes in the fund preferences & 

display preferences. When all selections have been made, click OK. 

The fields presented will be based on the criteria selected.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter your fund code in 
the fund account. 
Enter the preferred 
fiscal cycle.  
In the branch field  
enter Chadstone 

You can select the tabs to highlight specific 

information about the fund.  Such as the financial, 

orders and so forth. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 The budgeted amount is the amount committed to a fund for the current fiscal cycle.  

The free balance is the portion of budget that is not committed (encumbered) or spent 

(paid). Use this total as a guide to the amount available to your department for spending 

for the current fiscal cycle.  The cash balance is the portion of the budget that has not 

been spent whether or not the money has been encumbered, for example, this total 

equals free balance + encumbered + invoiced.  The encumbered balance includes 

orders placed that have not been invoiced, paid cancelled or removed. The invoiced 

amount includes the orders that have been placed but not paid, cancelled or removed. 

The paid balance the amount paid to vendors for the current fiscal cycle. 

The financial tab 

sets out the fund 

budget for the 

year 

To view orders in a 

particular fund for 

the current fiscal 

cycle click onto the 

orders tab 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In the common task pane select Display order.  Enter the order number into 

the search field to retrieve the resource details.  

Click onto the Display order at the bottom of the screen 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Detailed information of the order will be 

displayed 


